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Email Newsletter Checklist

The mechanics that keep an email list healthy, deliverable, and worth sending to.

LIST HEALTH CONTENT

(O A sign-up form exists on your site — not just on social (O Subject lines are specific, not vague — "New Spring Hours"
media beats "Newsletter #12"

(O A clear consent process is in place, ideally double opt-in (O Each send has one primary message, not five competing

calls to action
(O The list is sent only to people who actually opted in — no

purchased or scraped lists (O There is a single, clear call-to-action button

(O The mobile preview has been checked before sending

DELIVERABILITY RHYTHM & MEASUREMENT

(O SPF, DKIM, and DMARC records are set up for the sending (O Sending cadence is realistic and consistent — monthly
domain beats sporadic weekly bursts that fizzle

(O An unsubscribe link is present and functional — this is (O Open rate, click rate, and unsubscribe rate are reviewed
legally required after every send

(O Bounce rate is monitored and hard bounces are removed

Need a hand with this? Free consultation at colewebdev.org/quote.html - 508.413.2043
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